SOP for Participant Lab on Proficiency Testing Portal - OMC Customers

This SOP describes the operating process of PT portal devised for participant lab which involves,

1) Registration for PT scheme 2) PT sample receipt in PT portal 3) Test result entry and 4) Downloading
of final PT report.

A) Registration process by the participant lab

1) Visit BPCL Econnect site thru Google chrome

G bpdl econnect - Google Search X = voo— x
<« C @ google.com/search?q=bpcl+econnectairlz=1C1GCEU_enIN953IN95380q =8&ads=chrome.0.69i59i45018.199950448/0j15&sourceid=chrome&ie=UTF-8#bs.. 12 ¥r [ &
Go gle bpcl econnect X L Q [
Q Al [ Books [ News < Shopping [ Videos i More Tools

About 3,880 results (0.30 seconds)

https://econnect.bpcl.in
eConnect- Login - Bharat Petroleum

Useful Links. BPCL SAP Training centre - myLPG.in - Corporate Site - eBharatgas - SmartFleet
PetroBonus - Mobile App For Partners - Feedback - Bomgar Link

ogout
You have successfully logged out. Login Again. Useful Links.

Please click here to login...
Please click here to login... © 2018 CYMMETRI Copyright 2018,

Self Registration
Please click Login link. Useful Links. BPCL SAP Training

More results from bpcl.in »

https://bharatpetroleum.in » social-responsibility > bhar.

Bharat Connect - Bharat Petroleum
https://econnect.bpcl.in

tn (as?  \Mhyv 11s? Proaram Schadile aod Cog

17:45

i - S 7% ENG
£ Type here to search o “ 30-06-2022 B

Following screen will open, If you are already a registered customer of BPCL then please enter your
customer code by prefixing CC, for eg CC236009, password and Captcha. If you do not know your
customer code then kindly contact madhuranim@bharatpetroleum.in .

% ¢Cznnect

Energising partnerships

A
il

Self Registration | Trouble logging in?

| NilR

. Useful Links
’
L | @ercswpmaningcentre @ mytecin © comasests © esharatgas

= & smartFleet @ PetroBonus & Wobile App For Partners & Feedback
2\ i b

By using this sits you agree 1o eConnact bplin's se of cookiss to give you a personalized experience. Please read the Cookie Baiicy for more information

If participant lab knows customer code, however password not known, then participant lab can
do self-registration as given in below screen
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ho e(:@llllect 2. Smart

e Energising partnerships i

Customer

Please Select Partner type
Custorner

Useful Links
(& BpcL saP Training centre & myLecin & corporate site & eBharatgas
(& smartFleet (& FatroBonus & Wabile App For Partners & Feadback

(& Bomgar Link & Winistry of Petroleum & Natural Gas

Do not prefix CC to customer code while self-registering, only enter 6 digit code

AN

% PCznnect Bt

Energising partnerships vg.::.‘u‘x‘mr Aznz(ﬁ:u

Custorner

i
194101| ) myg ,'
-

Useful Links

(& BPCL 5AP Training centre © myLrcin & corporate Stz & egharatgas
& smartFleat @ PetroBonus & Mobile App For Partners & Feedback
& Bomgar Link @ Ministry of Patroleum & Natural Gas

Copyright Bharat o ]
toame mizrnentt rom ie chasin unur ermen oo charinn__ TN

® ¢Gennect

Energising partnerships

VT
R
0 VAN

= b1

Useful Links

& BPCL 4P Training centre & myLrGin & corporate Site & epharatgas
& SmartFleet & PetroBonus & Mobile App For Partners & Feedback

& Bomger Link & Ministry of Petroleum & Natural Gas

Copyright Bharat

Kindly note that password/registration link will be sent to the registered email id which was given
while creating the customer.
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BPCL eConnect - New User Activation - Message (Plain Text)

0L S =

% & satetists -

Y j &4 Find

Related ©
ly Forward || Delete Mavm e G| Ce g |SEE S 2

to All Folder - Rule ions + || Sender ~ Unread | |3 Select™
| Respand Adiions Junk E-mail il Dp(mns i Find
From; extportal@bharatpetroleumin Senti Thu 30-06-2022 1235
To: Chakraborty, Debayan
cc
Subject: BPCL eConnect - New User Adtivation

CAUTION:

External email. Do not click links or open attachments unless you recognize the sender and know the content is safe.

Dear INDIAN OIL CORPORATION LIMITED LEH,

A reguest has been created to activate your account. Please click on the URL below to activate your accoun
After your identity has been successfully verified, you will be able to enter a new password.

I

Below activation link is valid for 5 days.

User ID : CC236009

https://econnect.bpcl. in/idp/activate. html ¥ token=bbc71ead: £140682266008C735F51b 24018 b2
Regards,

Team BPCL

Note: This is a system generated mail. Please do not reply to this mail.

wad far

<p»</p>

authorized by BPCL,

T5 wem HRG Giftea widRee fufits (dddiee) - wraad @ AT dem ﬂmm%iﬂ%ﬂﬁsﬁﬁaﬂmﬁﬁﬁﬁnﬂ%%ﬁw%mﬁ% maﬁ%ﬁmﬁwmwmémwﬁfmwalﬁm
w et R orgaye § @ 7 arerl, wewdl () & o swm & R @ o sed Ao, e @ Ealiscarid i et

ot @ 6 wemy dowe # fae o

the vieus expressed in the message are of the sender.
proprietary, confidential or privileged information.
any virus.

smﬁ?gﬁ/ Disclaimer
e et &

; iR 7wt 21 o T TS o & W WIE T Qi qET w1 W) #=
USR P IERF A1 §, §USI offg HY Al This message was sent from Mailing System of Bharat Petroleum Corporation Limited (BPCL), India. Unless explicitly
The information in this message and any attachments are intended for exclusive use of the recipient(s) and may contain
Unintended recipient(s) may kindly delete it and notify the sender immediately. Recipient(s) are cautioned to check message/ attachments for

teams microsoft.com s sharing your screen. [EECERULE] L

Click on the link to reset the password, following screen will open

2 €Gennect Ssman

Energising partnerships

Canno reuse previous pass

[TEV———

teams microsoft.com is sharing your screen. [JECRSSUSEN

Enter your new password which meets all the criteria given on the right side. Once password is set,
following screen will appear

2 ¢Gznnect SSmant

Energising partnerships

(@0l Bharat Petroleum e
[ e mni o betwean b ard Ve characemong. |

S o e el ‘
lu-nu—\ “aitnanene charseer a0 o
“The pessword cannol contsn the folowng chavaciers ‘< |

T L L r————] |
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% ¢Geznnect

2. Smart
—— ] Energising partnerships

renuee 1800 22 4344
Gk Cail._sab Soive

. Useful Links
& BPCL s4P Training centre & myLeein

& eBharatgas & smartFleet
& Feedbark

& Ministry of Patroleum &Natural Gas (& Corporate Site
& petroonus

& Wiobile App For Partmers

teams.microsoft.com is sharina vour screen oo sharing Hide

Again, go to the Log in page and enter 6-digit customer code by prefixing CC, Captcha

¢Gennect

2.Smart
Energising partnerships

s 1800 22 4344

0 Useful Links
’
S (@ BPCL SAP Training cantra @ myLpGin @ corporate site

@ eBharatgas
@ smartFlee: @ petroBonus
L . =

@ Mobile App For Partners @ Feedback

By using this site you agree to eConnect bpcln's use of cookies to give you a personalized experience. Please read the

teamsmicrosoft.com is sharing your screen, [T Hide

Cookie Policy for more information.

After successful Log in, home screen will appear as follows,

Welcome INDIAN OIL CORPORATION.

Myinfo My Applications ~ Access Managem

Self Service Center  Report  Help

Welcome INDIAN OIL CORPORATION LIMITED LEH

Cell phone (91) 9804122642

Password Valid Till 280

3646
Current login

Currentlogin 1P
Last login

Last login 1P
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Go to My Applications ----=> PT schemes

Welcome INDIAN OIL CORPORATION LIMITED LEH

Myinfo My Applications ~ Access Management  Self Service Center  Report  Help

Brand Quiz Baadshah

DSM-Deliverymen Insurance

Weld| PRATION LIMITED LEH

GST/ TAX data
Lubes Demand
Bl Maintain Onn Profile
[EEll  Mandate Form

[€Ey P1Schemes

Currentlogin IP

Lastlogin

Lastlogin 1P

teams.microsoftcom is sharing your screen, [ECCCEUNUPEN Hide

If PT scheme page does not open then please remove the POPUP BLOCK (upper right side one
small red cross will appear), after removing pop-up block,

Home page of PT portal will appear as below, Go to Published PT schemes

Proficiency Testing Scheme ‘g"ﬁ Welcome - INDIAN OIL CORPORATION LIMITED LEH
<N

Published Pt Schemes & My PT Scheme

Energising Engrgising
Business Saciety

% BPCL proficiency testing provider
is accredited as per ISO/IEC:
17043:2010

++ Easy access to PT schemes

+ Cost savings and efficacy due to

affordable pricing.
<+ Sample with best matrix suitable
$ ™ jfor the customers
v * Covers wide range of petroleum
N < ol ol & ’ Lo Ul proancts — Motor Gasoline, Diesel

bt teams micrasoftcom is sharing your screen. [ SOSIH

Yuel, Fuel oil and

All the Active and running PT schemes will appear as below, please go through the instruction file
which is below “Notification tab” ( green colour circle). After reading the instructions,

Proﬁciency Testing Scheme fb‘ﬁ Welcome - INDIAN OIL CORPORATION LIMITED LEH
o0

Published Pt Schemes & My PT Scheme

Newly Published Schemes
Search

Search In Table

Sr. No. PT Scheme Notifications Product Name & Start Date < End Date & Result Date & Actions
1 BPTLU042022 e Lubricant Oil 26-04-2022 05-07-2022 25-07-2022
2 BPTMG062022 e Motor Gasoline 15-06-2022 20-07-2022 30-07-2022

teams:microsoft.com is sharing your screen, [STSEISTIENN Hide
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B)

Click on “Register” icon of the desired PT scheme, once clicked, you are successfully registered for
the respective scheme and alert will go to PT coordinator

Done

Successfully Registared, Check Your Registered Mail

teams microsoftcom is sharing your screen, [ESTTEIICN Fide

Note - For customers other than OMC, once they click on the Register---> update payment status-
--=> Submit and then registration will get complete.

Go to My PT schemes and registered scheme will appear in this window

Welcome - INDIAN OIL CORPORATION LIMITED LEH

Proficiency Testing Scheme @Q\

Published Pt Schemes & My PT Scheme

My Subscribed Scheme

# PT Scheme No. Notifications Sample No. End Date Status Sample Recieved in Action

1 BPTLUO42022 9 BPTLU042022-040 25-07-2022 Registered

Payment Remaining

# PT Scheme No. PDF Sample Allocated No. End Date Payment

teams microsoft.com is sharing your screen. [JEISRETRUI Hide

After registration, tax invoice will be shared and payment to be done. once the payment is made,
PT coordinator will confirm your registration and sample shall be despatched to you.

Sample receipt status update

Once participant lab registers for a particular scheme, PT coordinator will get an alert and he shall
be sending the sample thru courier and details will be updated in the system and participant lab
can view the same under the scheme status.

Once participant lab receives the sample physically, same shall be intimated thru the system by
selecting “sample received in” tab. If the sample is received under “good condition” select
accordingly and then click on “Update”.
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B | B lconnect - Home X | = Welcome Page - myPortal ;;j || Proficiency Test x |+ 8 X

< C ) &1 https: il rp.bt petrol m/ProficiencyTest/custacc A T8 = *

Proficiency Testing Scheme ﬂm Welcome - LUBES NR QC LAB DELHI
ol v/

Published Pt Schemes & MyPT Scheme [ Update Material

My Subscribed Scheme

# PT Scheme No. Notifications Sample No. End Date Status Sample Recieved in Action
1 BPTLU042022 (5] BPTLU042022-017 25-07-2022  SampleSent | Good Condition v |
S‘e‘lect

- Damaged Condition
Payment Remaining
# PT Scheme No. PDF Sample Allocated No. End Date Payment

> 3 ) ) b _—  1240PM
R Type here to search i [sm . 33°C - B o wm )) ENG

O | B lconnect-Home X | = Welcome Page - myPortal % 17 Profciency Test % [EE - 8 x

& C [AN] &) https:/bpi orp.bk P om/ProficiencyTest/custacc A 18 = *

Sample Status Updated
Successfully

L Type here to search

System will prompt “sample status updated successfully”

1) If the sample is received in damaged condition, PT coordinator will get an alert, and after
verifying the details, fresh sample shall be sent again. After the receipt of this fresh samples,
again receipt status shall be updated in the system.

C) Test Result Entry

1) Once you update the sample status as sample received in good condition, status will change
to “Add Result”
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D | B lcomect-Home % | 2 Welcome Page - myPortal ;;] | Proficiency Test x |+ - a8 x
& G [ [a] https://bpintapps.corp.bharatpetroleum.com/ProficiencyTest/custacc AN {‘5 {é *

Welcome - LUBES NR QC LAB DELHI

Proficiency Testing Scheme (‘gm

Published Pt Schemes & My PT Scheme [ Update Material

My Subscribed Scheme

# PT Scheme No. Notifications Sample No. End Date Status Sample Recieved in Action

1 BPTLUO042022 e BPTLUO42022-017 25-07-2022 Sample Recieved Good Condition

Payment Remaining

# PT Scheme No. PDF Sample Allocated No. End Date Payment

H pel Type here to search

2) Incorporate each result as per reporting pattern of each test method and SAVE after each entry. if
any facility is not available, not working or lab do not want to report the test parameter by any one
particular method, tick the checkbox against “Facility not available”. Please do not leave any
window (of test result entry) blank or unattended. Once entry is done for one particular test
parameter, select next tab and follow the same process.

D | B lcomect-Home % | 2 Welcome Page - myPortal x| | Profiiency Test x | + - a x
&~ G [ [a] https://bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult AN {‘5 {é *
Proficiency Testing Scheme Welcome - LUBES NR QC LAB DELHI

Published Pt Schemes & My PT Scheme [ Update Material

* Once you Submit, you cannot change result or update new result.
* Save Result is not Consider as Final result, after updating all result please submit it.

H pel Type here to search
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x|z W

. ome Page-myPortal X | | Proficency Test x|+ = e
&~ 4 G [ 21 httpsy//bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult A 8 = Q

Proficiency Testing Scheme (;m

E2 Published Pt Schemes & MyPT Scheme [ Update Material

* Once you Submit, you cannot change result or update new result.
* Save Result is not Consider as Final result, after updating all result please submit it.

H pel Type here to search Py, t 5h X ? 33°C A & T 4 o) EN

3) Click on “SAVE” icon after entering each test result or FNA is mandatory. Also scroll down to
check whether additional test methods for that test parameter are available and enter
accordingly.

x| = we

& - G @ (1 httpsy//bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult PN+ = *

o 0

e Paae ol *] | Proficiency Test x [J}‘ — a5 x

* Once you Submit, you cannot change result or update new result.
* Save Result is not Consider as Final result, after updating all result please submit it.

Submit
H £ Type here to search i i X 2 & 7 om g EN

4) Once all the test results are entered then “SUBMIT” Button will get activated. Click on
“SUBMIT” button for final submission.

5) If any error occurs, then kindly “Refresh the screen” by selecting the o in the address bar and
check for valid results entry for all parameters again and then “SUBMIT”.

Note : If any test result window is left blank, Submission of test results will not occur. Similarly, if
reporting pattern is wrong or not as per the test method, system will prompt as below
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O | B lconnect- Home % | = Welcome Page - myPortal x| | Proficiency Test x e — & x

&~ G @ 21 httpsy//bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult A 8 L] *

error

value not in range

pel Type here to search ¥ - t 5™ — 1 2 ? 33" N & T 4 o) EN

O | B lconnect- Home % | = Welcome Page - myPortal x| | Proficiency Test x e — & x

&~ G @ 21 httpsy//bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult A 8 L] *

Error

Some Error Occurred , Please try again

S Type here to search a . t |sM — ! 2 ? ~ & 7T 4 g3) ENG

G

for all parameters again and then “SUBMIT”.

6) Refresh the screen” by selecting the in the address bar and check for valid results entry

7) Once all the test results are entered and “SUBMIT” button is clicked, entered results will be
displayed in tabular format before final submission. Please check the results thoroughly for
correctness, if correct then click on “PROCEED” Button, else click on “CANCEL” button.
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Check the values entered against each parameter. If discrepancy is
found, press ‘Cancel’, enter correct data, click "Save’ and "Submit’.

Test Parameter Test Method Test Value

Density@ 15 °C P:16 745.8

Distillation : FBP P:18 186.5
RON p:27 FNA

Sulphur ASTM D 5453 56

P.S. — Screenshot of the tabulated results can be taken for your records

8) On click of “CANCEL” button, screen will again navigate to enter the test results once again.
9) Once “PROCEED” button is clicked, screen will appear as follows, and system will not allow to
go back

10) Once all the test results are submitted, screen will appear as follows,

O | B leomnect- Home X |z Welcome Page - myPortl X | | Profiiency Test x |+ - a8 %
& C @ (&) https//bpintapps.corp.bharatpetroleum.com/ProficiencyTest/addresult A 5 = *

success

Results submitted

P Type here to search
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11) Under MY PT SCHEME status will be updated as “Result submitted”

O | B lconnect - Home X | & Welcome Page - myPortal X | | Proficiency Test x |+ - a X

<&« C @ (1 hitps//bpi orp.bharatp om/ProficiencyTest/custacc TR+ S (2]

Proficiency Testing Scheme Qﬂ)l’a Welcome - LUBES NR QC LAB DELHI

=

Published Pt Schemes & My PT Scheme [ Update Material

My Subscribed Scheme

# PTScl No. Notificati Sample No. End Date Status Sample Recieved in Action

1 BPTLUG42022 0 BPTLU042022-017 25-07-2022 Result Submitted

Payment Remaining

# PT Scheme No. DF Sample Allocated No. End Date Payment

H L Type here to search 3 i 5 ) ) @ & 33c -~ B 71 4m Q) ENG

D) Downloading of Final PT report

1) Once the final report is uploaded by PT coordinator, Report Icon will activate under “Action
Tab and participant lab can download the soft copy of report file.

9 BPTDF022022 Diesel Fuel 03-03-2022 05-03-2022  10-03-2022 FINAL PT REPORT UPDATED
10 BPTIF022022 Aviation Turbine Fuel ~ 01-02-2022 09-02-2022  10-02-2022 FINAL PT REPORT UPDATED View

11 BPTTAQ22022 TEST A 24-02-2022 25-02-2022  24-02-2022 FINAL PT REPORT UPDATED View
12 BPTTB022022 TEST B 24-02-2022 25-02-2022  23-02-2022 FINAL PT REPORT UPDATED View

13 BPTTEQ22022 TESTE 25-02-2022 26-02-2022  25-02-2022 FINAL PT REPORT UPDATED View

2) Lab code for the participant lab shall be same as sample number

o oo o K o ook o K o K o K o oK K o K o oK o R SR K o K ok K KK ok ok ok L\ [ K o K K ok ok sk ok ok ok ok ok o K ok sk o K ok ok Kok K ok ok
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